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REZONING PROPERTY IN
City of South Bend, IN

FOR ALL DISTRICTS Except PUD Planned Unit Development

Submittal Deadline and Place of Filing:
12:00 Noon, City Clerk’s Office, 4th Floor of the County-City Building, See the attached schedule for filing deadlines.
1. File for a Zone Map Amendment with the Area Plan Commission. Submissions should include the following:

· 2 copies, with original signatures, of a PETITION for Zone Map Amendment, typed on 8 ½” x 11” paper.  Forms are available from the Area Plan Commission office, or on the Commission’s website.  Please note, if the property is owned by an entity (i.e. business, organization, trust), authorization documents will be required for the individual signing the application.

· Submit 7 copies of a Site Development Plan drawn to scale. If the site plan exceeds 11” x 17”, the petitioner may submit 3 full sized copies (not to exceed 24”x36”) and 4 reduced copies. See the Preliminary Site Plan Requirements Check List below for full details of what should be included on the site plan. A site plan is not required for a rezoning to SF1 Single Family and Two-Family or SF2 Single Family & Two Family
· Stamped, business-size envelopes to be used for notification to all property owners within 300 feet of the petition property. Contact staff prior to filing for the exact number required for your project.  The Commission staff will address each envelope. Do not put a return address. The Commission will place its own on the envelope.

· Filing Fees: Cash, check, or money order payable to the Area Plan Commission and City of South Bend in the amount prescribed in the attached Fee Schedule. 

2. Staff will prepare the Ordinance for Zone Map Amendment and submit it to the South Bend Common Council.

3. Staff will review the submission for accuracy and compliance with the development standards applicable to the requested Zoning District.

4. During the review by the Commission staff, additional information, clarification, or corrections may be requested. Changes are submitted directly to the Commission. 

5. The petition will not be set for a public hearing unless all required documentation, clarifications, or corrections are submitted prior to the publication of the legal ad. It is the responsibility, of you or your representative, to respond in a timely manner.

6. Once a petition is set to be heard, you or your representative must post signs on the property at least ten (10) days prior to the Area Plan Commission's public hearing, and again at least ten (10) days prior to the Council's public hearing. The signs must be posted in a conspicuous place on the property for which the rezoning is sought. These signs are available at the Area Plan Commission office at a cost of $5.00 per sign. You will be notified on how many signs will be required, and when they will be ready for pick-up.


7. The petitioner or a representative must be present at the Area Plan Commission, the South Bend Zoning & Annexation Committee and the South Bend Common Council meetings. Notification will be given to the application for the day and time of each meeting.

Please note: Per IC Section 36-7-4-603, when considering a proposed rezoning the Plan Commission and Council shall pay reasonable regard to the following:

(1) the comprehensive plan;

(2) current conditions and the character of current structures and uses in each district;

(3) the most desirable use for which the land in each district is adapted;

(4) the conservation of property values throughout the jurisdiction; and 

(5) responsible development and growth.

Press TAB to complete the attached Ordinance and Petition.  

PETITION FOR ANNEXATION AND ZONE MAP AMENDMENT
City of South Bend, Indiana
I (we) the undersigned make application to the City of South Bend Common Council to amend the zoning ordinance as herein requested.

1)  The property sought to be rezoned is located at: 
Address(es) - if none, give the general location with the nearest intersection
City, State  Zip Code
2)  The property Tax Key Number(s) is/are:   Enter property tax key number(s)
3)  Legal Description(s) Please note, if the public right-of-way adjacent to the parcel is not already within City limit, the legal description MUST include the right-of-way:   Enter full legal description for annexation
4) Total Site Area (excluding right-of-way):  Enter total acres to be rezoned
5) Name and address of property owner(s) of the petition site:  

Name


Address







City, State  Zip Code
Phone number with Area Code


E-Mail Address

Name and address of additional property owners, if applicable:      
6)  Name and address of contingent purchaser(s), if applicable:  

Name


Address







City, State Zip Code 

Phone number with Area Code


E-Mail Address

Name and address of additional property owners, if applicable:      
7)  It is desired and requested that this property be rezoned:

From:
 FORMDROPDOWN 

 FORMDROPDOWN 



To:
 FORMDROPDOWN 


8)  This rezoning is requested to allow the following use(s):  Insert intended use(s)
IF VARIANCE(S) ARE BEING REQUESTED (if not, please skip to next section):  
1) List each variance being requested. Contact Commission Staff if you need assistance.
2)  A statement on how each of the following standards for the granting of variances is met:

(a) 
The approval will not be injurious to the public health, safety, morals and general welfare of the community:  Insert text
(b) 
The use and value of the area adjacent to the property included in the variance will not be affected in a substantially adverse manner; and:  Insert text
(c)
The strict application of the terms of this Ordinance would result in practical difficulties in the use of the property:   Insert text
IF A SPECIAL EXCEPTION USE IS BEING REQUESTED, (if not, please skip to next section):  
     1)  A detailed description and purpose of the Special Exception Use(s) being requested:  Insert text
     2)  A statement on how each of the following standards for the granting of a Special Exception Use is met:

(a) 
The proposed use will not be injurious to the public health, safety, comfort, community moral standards, convenience or general welfare:  Insert text
(b) 
The proposed use will not injure or adversely affect the use of the adjacent area or property values therein:  Insert text
(c)
The proposed use will be consistent with the character of the district in which it is located and the land uses authorized therein; and:  Insert text
(d)
The proposed use is compatible with the recommendations of the City of South Bend Comprehensive Plan. Insert text
  *  In the case of a Special Exception Use, the petitioner shall be held to the representations made on the Preliminary Site Plan included with this petition.
CONTACT PERSON:

Name


Address







City, State Zip Code 

Phone number with Area Code


E-Mail Address
BY SIGNING THIS PETITION, THE PETITIONERS/PROPERTY OWNERS OF THE ABOVE-DESCRIBED REAL ESTATE AUTHORIZE THAT THE CONTACT PERSON LISTED ABOVE MAY REPRESENT THIS PETITION BEFORE THE AREA PLAN COMMISSION AND COMMON COUNCIL AND TO ANSWER ANY AND ALL QUESTIONS THEREON.

Signature(s) of all property owner(s):







SITE DEVELOPMENT PLAN REQUIREMENTS
1. 
A site plan for the overall development shall consist of the following:
· North arrow, written and graphic scale;

· Boundaries of property with dimensions;

· Location of buildings, uses and easements;

· Location and composition of open spaces, landscape planting areas and buffer strips;

· Location of parking and loading areas, entry and exit drives;

· Abutting public and private streets;

· Building and parking setbacks;

· Building height and gross floor area;

· Location, height, size and type of sign(s);

· Topography and other natural features, if applicable, that may affect the proposed site layout;

· Location of private well or septic (if the site is proposing to use municipal water and sewer, a statement to such shall be included on the plan); 

· Parking ratios per use as required by the ordinance, and number of spaces to be provided;

· Additional information may be requested during the review process by the Commission Staff. 

2.   The petitioner may submit reduced copies of a site plan (11”x17” or smaller), provided at least 3 copies are drawn to a standard engineer scale.   Plans submitted should not to exceed 24” x 36”.
	AREA PLAN COMMISSION OF ST. JOSEPH COUNTY

2016 – CITY AND COUNTY REZONING DATES

THE FOLLOWING FILING DATES ARE THE LAST DATES FOR FILING A REZONING PETITION IN ORDER TO MAKE THE RESPECTIVE AREA PLAN COMMISSION MEETING.  THESE DATES ARE BASED ON THE PRESENT SCHEDULE OF THE CITY AND COUNTY COUNCIL MEETINGS AND ARE SUBJECT TO POSSIBLE CHANGE.

**PERSONS FILING REZONING PETITIONS ARE ENCOURAGED TO FILE WITH THE PROPER COUNCIL OFFICE AS EARLY AS POSSIBLE TO AVOID DIFFICULTY AND POSSIBLE DELAY.



	LAST FILING DATE WITH THE CITY CLERK OR COUNTY COUNCIL

(NOON, UNLESS NOTED)
AREA PLAN COMMISSION MEETING OF:

(3:30 P.M.)
COUNCIL PUBLIC HEARING OF:
November 25, 2015 (County)
December 9, 2015 (City)  

January 19, 2016

February 2016

January 6, 2016 

February 16, 2016

March 2016

February 3, 2016 

March 15, 2016

April 2016

March 2, 2016 (County)
March 9, 2016 (City) 

April 19, 2016

May 2016

April 6, 2016 

May 17, 2016

June 2016

May 4, 2016 

June 21, 2016

July 2016

June 8, 2016

July 19, 2016

August 2016

July 6, 2016 

August 16, 2016

September 2016

August 3, 2016

September 20, 2016

October 2016

September 7, 2016 

October 18, 2016

November 2016

October 5, 2016 

November 15, 2016

December 2016

November 9, 2016 (City)
November 2, 2016 (County)
December 20, 2016

January 2017

December 7, 2016 
January 17, 2017

February 2017



	Rezoning Type
	Payable to:
	

	
	Area Plan Commission
	Respective City, Town or Unincorporated St. Joseph County (if applicable)

	Single Family District
	$200
	St. Joseph County: $10

Lakeville: $10

New Carlisle: $10

North Liberty: $50

Osceola: $20

South Bend City Clerk: $100 or $150 if Annexation is included

	Other than Single Family
	$350 + $35/acre*
	St. Joseph County: $10

Lakeville: $10

New Carlisle: $10

North Liberty: $50

Osceola: $20

South Bend City Clerk: $100 or $150 if Annexation is included

South Bend Engineer: $75

	Planned Unit Development
	$1000
	St. Joseph County: $10

New Carlisle: $10

Osceola: $20

South Bend City Clerk: $100; $150 if Annexation is included

South Bend Engineer: $150

	PUD - Secondary Approval
	$325
	South Bend Engineer: $150

	PUD – Minor Modification (includes site plan & development standards)
	$150


	South Bend Engineer: $50

	Additional Fees for Combined Public Hearing

	Variances
	$85 for 1st variance plus $45 for each additional variance

	Special Use/ Special Exception Use
	$200

	Other fees:

	Re-Advertise a Tabled Petition
	$50

	Rezoning Public Hearing Sign
	$5 each (signs are reusable)

	Final Site Plans – Towns
	$150

	Final Site Plans – St. Joseph County (prior to 6/13/2005)
	$150


* .01 – 1.49 acres is calculated as 1 acre ($35), each acre thereafter is rounded to the closest acre
Area Plan Commission of St. Joseph County, IN


 1140 County-City Bldg., 227 W. Jefferson Blvd. 


South Bend, IN 46601


 (574) 235-9571                      � HYPERLINK "http://www.stjosephcountyindiana.com/areaplan" �www.stjosephcountyindiana.com/areaplan�.
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